Acolyte and Crucifer Manual
Preparation

· Gowns – Make sure that you are there early enough to get ready.  There are new gowns on their way so you should be able to find one that fits.

· Acolyte stick – Check the wick, the ushers can help you.

Beginning of the Service

· Stand at the entrance until the beginning of the first hymn.

· Ask the Pastor if you need to light the Christ candle, doesn’t happen every Sunday.

· The crucifer leads the way with the cross.

· At the altar, pause in the middle, outside the railing.  You can use a little prayer – Lord help me with this service – to help with the timing.

· Go inside the railing to the front of the altar and pause again. (You should pause whenever you pass the center of the altar).
· Light the candles left first, then the one on the right.  If there are more than two candles to be lit (we sometimes use candelabras, for example), these are lit from the inside to out to make it look like the light is expanding from the center of the altar. Pause between sides.

· Pause again when finished, then light the Christ candle, if appropriate.
· Go to your seat and put the acolyte stick on the floor under the seat quietly.

Offering

· Get the plates from the table when people start sitting down after “passing the Peace”.  Go to the inside of the railing at the front of the altar and hand the plates to the ushers.

· Go and stand near the table/organ until after the offering has been collected and the offering procession is ready to come down the aisle to the altar.

· The Liturgical Assistant will bless the offering gifts and then hand them to the acolyte.

· After the prayer when ushers leave, go and sit down.

Communion

· At communion time the acolytes commune with the first group.

· You sit on each side of the congregation with the empty tray.
· When the congregation is returning to their seats, make sure you are not blocking their path.

· The ushers will take the trays after communion.  Then you can go and sit down.

End of Service, Last Hymn

· The Liturgical Assistant/Pastor will give you the cue to start.

· The crucifer takes the cross and goes to stand outside the rails at the front of the altar facing out.

· The acolyte puts out the candles in the opposite order that they were lit.

1. Christ candle if appropriate.

2. At the altar, outside to in.

3. Make sure to pause whenever you pass in front of the middle of the altar.

· Then the acolyte can follow the crucifer out.

· Make sure you hang up the gown nicely the way that you found it.

Helpful Tips

· Conduct during the service

· Pay attention and follow along.

· Goofing off distracts everyone from the service.

· You are at the front of the church and everyone can see you.

· If a candle goes out, you should return to the last candle you lit and relight the acolyte stick, then the candle.  Don’t worry it doesn’t happen that often.

· Relax – a mistake is not the end of the world.

Specials

· Advent wreath – These are lit during the service.  The usher will tell you which candles.
· Candelabras – At Christmas service, sometimes ushers/acolytes do it ahead of time.
Questions

· Any questions or concerns feel free to call:

· Brian Dreibelbis 899-1984

· Thanks for your help and commitment. 

